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Project Form – HMI AO2
 
               
   

     DW Prop #     
Rev. 9-30-10
*Please:  1)Make electronic copy of form,  2)Rename with project name & date,  3)Fill out form,  

4)Email to larryg@designworx-llc.com.
	Date of request:
	     
	Target date:
	     
	QUICK turn-around?  FORMCHECKBOX 
 (*less than 72 hours)    


	Company name:
	     
	Contact:
	     

	Phone:
	     
	Mobile:
	     
	Email:
	     


	Project name:
	     
	Location:
	     

	Approx. # of stations:                
	
	

	Description:
	     
	
	

	     

	     


Submittal Requirements:

Commercial  FORMCHECKBOX 
   GSA  FORMCHECKBOX 
   Budgetary  FORMCHECKBOX 
   Actual  FORMCHECKBOX 
        

Based on typicals  FORMCHECKBOX 
   # of typicals           /     Need typicals designed  FORMCHECKBOX 
   # of typicals        
Drawings Required:  Building Shell  FORMCHECKBOX 
   Plan  FORMCHECKBOX 
   3‐d  FORMCHECKBOX 
   Elevation  FORMCHECKBOX 

Drawing Format:  AutoCAD  FORMCHECKBOX 
   Version         PDF  FORMCHECKBOX 

Specification Format:  SP4  FORMCHECKBOX 
   PDF  FORMCHECKBOX 
   SIF  FORMCHECKBOX 

Panels & Connectors:  

	Pnl Surface(s):           
	
	Height(s):
	Base(s):
	Power:
	Connectors:
	Finishes:

	Hard               
	 FORMCHECKBOX 

	32”  FORMCHECKBOX 

	N  FORMCHECKBOX 

	Baseline  FORMCHECKBOX 

	Hard     FORMCHECKBOX 

	Trim      

	Fabric              
	 FORMCHECKBOX 

	39”  FORMCHECKBOX 

	G  FORMCHECKBOX 

	Beltline   FORMCHECKBOX 

	Fabric   FORMCHECKBOX 

	Cable Mgmt      

	Tack. Acoust  
	 FORMCHECKBOX 

	47”  FORMCHECKBOX 

	J   FORMCHECKBOX 

	# of duplexes/station:      
	
	Panel face(s)      

	Acoustical        
	 FORMCHECKBOX 

	53”  FORMCHECKBOX 

	R  FORMCHECKBOX 

	
	
	     

	Glazed
	 FORMCHECKBOX 

	62”  FORMCHECKBOX 

	  Thin  FORMCHECKBOX 

	Power entry:
	
	Duplexes      

	Partial-glazed
	 FORMCHECKBOX 

	67”  FORMCHECKBOX 

	
	Base       FORMCHECKBOX 

	
	Glazing      

	Open-frame
	 FORMCHECKBOX 

	85”  FORMCHECKBOX 

	
	Ceiling   FORMCHECKBOX 
 
	
	

	Cable-mgmt
	 FORMCHECKBOX 

	
	
	
	
	

	Door
	 FORMCHECKBOX 

	
	
	
	
	


	COM info:
	     

	Notes, Specials, Other:
	     


Worksurfaces: 

Radius-edge  FORMCHECKBOX 
   Square-edge  FORMCHECKBOX 
   Vary‐Easy  FORMCHECKBOX 
   Wall-attached  FORMCHECKBOX 
   Grommets?  FORMCHECKBOX 
   Wire-mgmt?  FORMCHECKBOX 
   Type      
	Finishes:  Top  
	     
	Edge
	     
	Supports
	     
	Grommets
	     


Worksurface Supports:  End panel  FORMCHECKBOX 
   w/base  FORMCHECKBOX 
   Thin base  FORMCHECKBOX 
   C‐Leg  FORMCHECKBOX 
   H‐Leg  FORMCHECKBOX 
   Finish      
	Notes, Specials, Other:
	     


Overhead Storage:  

	Type(s):           
	
	Series:
	Door:
	Finishes:
	Lights:
	
	Accessories:

	Flipper unit               
	 FORMCHECKBOX 

	B  FORMCHECKBOX 

	Painted  FORMCHECKBOX 

	Case       
	Utility
	 FORMCHECKBOX 

	Shelf-dividers  FORMCHECKBOX 


	Shelf, 7-1/2”h             
	 FORMCHECKBOX 

	C  FORMCHECKBOX 

	Fabric    FORMCHECKBOX 

	Door      
	E.E.
	 FORMCHECKBOX 

	# per FDU or shelf      

	Shelf, 15”h
	 FORMCHECKBOX 

	E  FORMCHECKBOX 

	Veneer   FORMCHECKBOX 

	Light      
	No dimmer
	 FORMCHECKBOX 

	

	Shelf, Display
	 FORMCHECKBOX 

	
	
	Shelf-dividers      
	Dimmer
	 FORMCHECKBOX 

	

	120-deg shelf
	 FORMCHECKBOX 

	
	  
	
	Twist
	 FORMCHECKBOX 

	


	COM info:
	     

	Notes, Specials, Other:
	     


Pedestals:

	Series:           
	Type:
	
	Drawers:
	Finishes:
	Accessories:

	B   FORMCHECKBOX 
            
	Freestanding
	 FORMCHECKBOX 

	BBF  FORMCHECKBOX 

	Case       
	Utility tray  FORMCHECKBOX 


	F   FORMCHECKBOX 
            
	Support
	 FORMCHECKBOX 

	FF     FORMCHECKBOX 

	Dwr front      
	Drawer divider  FORMCHECKBOX 


	Q  FORMCHECKBOX 

	Mobile
	 FORMCHECKBOX 

	BF     FORMCHECKBOX 

	
	Stationery divider  FORMCHECKBOX 


	T   FORMCHECKBOX 

	Pedastool
	 FORMCHECKBOX 

	PBF   FORMCHECKBOX 

	
	Standard compressor  FORMCHECKBOX 


	V   FORMCHECKBOX 

	Suspended
	 FORMCHECKBOX 

	
	
	File converter  FORMCHECKBOX 


	W  FORMCHECKBOX 

	
	
	
	
	

	Meridian  FORMCHECKBOX 

	
	
	
	
	Meridian pull style:      


	Notes, Specials, Other:
	     


Lateral Files:

	Series:           
	Drawers:
	Meridian:
	Finishes:
	Accessories:

	B   FORMCHECKBOX 
            
	2  FORMCHECKBOX 

	Pull style      
	Case       
	Counterweight  FORMCHECKBOX 


	F   FORMCHECKBOX 
            
	3  FORMCHECKBOX 

	Module type(s)       
	Dwr front      
	Front-to-back rails  FORMCHECKBOX 


	Q  FORMCHECKBOX 

	4  FORMCHECKBOX 

	Interior type(s)      
	
	Moveable dividers  FORMCHECKBOX 


	T   FORMCHECKBOX 

	5  FORMCHECKBOX 

	Top type      
	
	

	V   FORMCHECKBOX 

	Width(s)      
	Top height      
	
	

	W  FORMCHECKBOX 

	Overfiles?  FORMCHECKBOX 
 
	Base height      
	
	

	Meridian  FORMCHECKBOX 

	Overfile type(s)      
	
	
	


	Quantity & configuration(s):
	     

	Notes, Specials, Other:
	     


Storage Case(s):  

Quantity          Widths         Heights         Top ht.         Base ht.         Pull style         # of shelves         Finish      
Storage Tower(s):  

Quantity          Width(s)         Height(s)         Top ht.         Base ht.         Pull style         Finish      
	Configuration(s) 
	


	Notes, Specials, Other:
	     


Locking:   Keyed-Alike  FORMCHECKBOX 
   Random-keyed  FORMCHECKBOX 
   Non-locking  FORMCHECKBOX 

Accessories:

	Item:
	# per wkst
	Series:
	Size:
	Fabric/Finish:
	Notes:

	Tackboard
	     
	     
	     
	     
	     

	Toolbar
	     
	     
	     
	     
	     

	Rail tile
	     
	     
	     
	     
	     

	Markerboard
	     
	     
	     
	     
	     

	Pencil drawer
	     
	     
	     
	     
	     

	Keyboard tray
	     
	     
	     
	     
	     

	Mouse tray
	     
	     
	     
	     
	     

	Monitor Arm
	     
	     
	     
	     
	     

	CPU holder
	     
	     
	     
	     
	     

	Multi-outlet strip
	     
	     
	     
	     
	     

	Elec distributor
	     
	     
	     
	     
	     

	Data distributor
	     
	     
	     
	     
	     

	Paper tray, 10”w.
	     
	     
	     
	     
	     

	Diagonal tray
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	Notes, Specials, Other:
	     


*Please include any additional information (field-measurements, sketches, elevations, etc) on separate sheets.  
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